
 

 

 

 

 

 

REQUEST FOR QUOTATIONS 

PREPARATION OF ANNUAL FINANCIAL 
STATEMENTS 

SCM CONTACT PERSON: Mr. P Dyonase  
TELEPHONE NUMBER: (051) 673-9600 
E-MAIL ADDRESS: phakamisa@mohokare.gov.za 
TECHNICAL 
ENQUIRIES/ADDITIONAL 
INFORMATION: 

Mr. Phakamisa Dyonase 
Chief Financial Officer 
 

TELEPHONE NUMBER: (051) 673-9600 
E-MAIL ADDRESS: phakamisa@mohokare.gov.za 
REFERENCE NUMBER: SCM/MOH/19/2018 
DESCRIPTION: Preparation of Annual Financial Statements  
ADVERTISEMENT DATE: 29/06/2018 
CLOSING DATE: 06/07/2018 
CLOSING TIME: 14:00  
COMPULSORY SITE MEETING : No 
SITE MEETING VENUE: N/A 
SITE MEETING DATE: N/A 
SITE MEETING TIME: N/A 
PUBLIC OPENING: No 

PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT,2000 
This request for quotation is subject to the terms of the Preferential Procurement Policy Framework 
Act,2000:Preferential Procurement Regulations,2011 It is solely the responsibility of aspirant vendors 
who desire to avail themselves of the preferences available under this policy to familiarise themselves 
of its contents and to make such claims for preference. (Copies of the Policy may be obtained from the 
Supply Chain Management Unit or downloaded from National Treasury website: www.treasury.gov). 
 
NB!! BBBEE CERTIFICATES FROM ACCREDITED RATING AGENCY TO BE ATTACHED TO 
QUOTATION IF YOU WISH TO CLAIM PREFERENCES IN TERMS OF THE ABOVEMENTIONED 
REGULATION. 

 

 
Scope of work 
 
PURPOSE  
 

1. To prepare GRAP and MSCOA compliant Annual Financial Staements for the year 
ended 30 June 2018. 
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SCOPE OF WORK 
 

1. Preapare accurate and complete GRAP and MFMA compliant Annual Financial 
Statements for the year ended 30 June 2018 

2. Review the Trial Balance and general ledger for accuracy and completeness  
3. Prepare all year end procedures to ensure completeness of the Annual Financial 

Statemengts  
4. Prepare notes to the Annual Financial Statements that are accurate, complete 

and compliant with all statutory reporting requirements  
5. Ensure compliance with GRAP and all other relevant standards  
6. Ensure that all working paper file is adequated, complete, correct and properly 

referenced 
7. Submit draft Annual Finacial Statements to Auditor General on the 31st July 2018 

and final Annual Finacial Statements on the 25 August 2018. 
 
 

NB: 
 
Compulsory Documentation to be attached to Quotation, failure to submit valid 
documents as specified below will invalidate the offer. 
 
Please deposit Quotation in the Quotation box situated at the Municipal Offices. 

 
All Quotations must be submitted on your Companies official documentation with 

letterhead alternatively the Quotation must be stamped with your Companies official stamp. 

Failure to comply with the above will invalidate the Quotation. 
 
Attach all required documentation, tax clearance, declaration of interest (obtainable from the 
Municipality’s website) CSD report and  BBBEE certificate 
 
NB: The following shall not be considered:- 
 

(a) Quotations received after the closing date and time determined here-in. 
(b) Quotations of which the envelopes have not been duly marked for identification. 
(c) Telegraphic, faxed and telephonic tenders or those completed in pencil. 

 
Vendors Registration: 
Prospective vendors, who are not yet registered on Municipal Supplier Database, must submit 
a completed application form to Municipal Supply Chain Unit on, or before the quotation 
closing date. 
Moreover, suppliers must also be registered on the Centralised Suppliers Database. 
 
No Orders may be issued if a Supplier is not registered on Municipal Supplier Database. 
 
NOTE: “The Municipality may not necessarily accept the lowest or any other offer, and 
reserves the right to select in its favour any, all, or no portion of any offer made.” 
 
NB: No quotations will be considered from persons in the service of the state 
 
*MSCM Regulations: “in the service of the state” means to be – 
(a) a member of – 
(i) any municipal council 
(ii) any provincial legislature; or  
(iii) the national Assembly or the national Council of provinces; 
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(b) a member of the board of directors of any municipal entity; 
(c) an official of any municipality or municipal entity 
(d) an employee of any national or provincial department, national or provincial public entity or constitutional institution within 

the meaning of the PFMA, 1999 
(e) a member of the accounting authority of any national or provincial public entity; or  
(f) an employee of Parliament or a provincial legislature  

 
Yours Faithfully 

 
 
 
 
Mr. Selby Selepe 
Municipal Manager 
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